
 
Coach/Manager Travel Roster Instructions 

 
Log into your account 
Scroll down to the Teams section 
Click on the Edit link located to the right of the team name and ID number 

 
 
Click on the Travel Roster tab 
Click on the Create New Request button 
 

 
 

 
Fill out the required information.  
 
For Travel Request Type select USYS unless you are going to a non USYS 
sanctioned event in which case you will need to select non-usys. Do not select 
Regional. 

 
 



Remove players (for this tournament only) by clicking the red x to the right of 
their name. 
 
Add guest players by clicking on the Add player/admin inside org button 
 

 
 
You will need to enter their role and player ID number to add guest players 
 

 
 
 
 
 
 
 
 
 
 
 
 



Add any necessary comments 

 
 
Click the Submit Application button  
 
If you have added guest players you must click the Print Guest Player 
Form button  
Print the guest player form and follow the instructions on the form to 
fill out, sign and send the form to AYSA for approval. 
 

 
 
 
 
 



All Travel Requests will be displayed in the Travel Request section on the main 
My Account page when you log in 
 
Once your Travel Request is approved a printer icon will appear in the Travel 
Requests section allowing you to print your approved roster and forms 
 

 


